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Actively Rostered Chapter: A chapter who has paid the State and National dues for the current 
membership year; must consist of at least five members. 

Assistant State Officer Adviser 
(ASOA): 

Individual who assists the State Officer Adviser with various duties including 
preparing scripts and staging. 
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Board of Trustees (BOT): An elected body of local advisers, representing each NYS FBLA district, 
which sets policy for the State Association and in which general 
administration of NYS FBLA is vested. 

Business Achievement Awards (BAA): A national leadership development program for high school students with 
activities aligned to the career clusters, NBEA standards, and FBLA goals. 

Code of Conduct: The document used to enforce rules regarding behavior. 

Discipline Committee: The committee who enforces the Code of Conduct. 

District: One of 15 geographic regions in New York State. 

Fall District Meeting (FDM): The district-level meetings held between October 1 and November 15. 

Fall Leadership Workshop (FLW): New York State conference held in conjunction with the NFLC; it is not 
necessarily held every year. 

FBLA Collegiate: The college division of FBLA, Inc. formally known as Phi Beta Lambda (PBL) 

FBLA High School: The high school (grades 9-12) division of FBLA, Inc. 

FBLA Middle Level: The junior high/middle school (grades 5-9) division of FBLA, Inc. 

FBLA Network: Alumni and members of the community who work with members at the local, 
district, and state levels. 

January Joint Meeting (JJM): The mid-year planning meeting for the Board of Trustees and the State 
Officer Team. 

Local Advisers: School district employees who guide and advise local chapters. 

Local Members: Students who join local associations of FBLA. 

Local Officers: Elected or appointed local members who coordinate activities on the local 
chapter level. 

Mainline Officers: State officer positions of President, Executive Vice President, Secretary, 
Treasurer, Reporter, Historian, Parliamentarian. 

Monthly Activity Report (MAR): State Officer correspondence detailing progress toward the goals established 
in their plan of action. 

National Fall Leadership Conference 
(NFLC): 

Held annually in November at a location across the country where students 
and advisers participate in motivational general sessions, professional 
development, and career planning workshops. 

National Leadership Conference (NLC): Held annually at the end of June, members compete in competitive events, 
share their successes, elect national officers, and participate in workshops. 

Plan of Action (POA): State Officer correspondence tool used to plan out the steps in completing a 
goal. 

Program of Work (POW) Coordinator: Individual who oversees all aspects of the NYS FBLA Program of Work. 

School District: Represents a single education entity 

Spring District Meeting (SDM): The district-level meetings held between January 1 and February 15, 
including snow dates. 

State Advisory Board (SAB): A group of businesspeople who serve New York State FBLA and are 
invaluable in planning and implementing civic activities. 

State Leadership Conference (SLC): Held in April, highlights include competitive events, workshops, and 
elections.  

State Officer Adviser (SOA): Individual who coordinates and directs all training and activities of the State 
Officer Team. 

State Officer Training (SOT): Mandatory summer training session for newly elected state officers. 

State Officers (SO): Elected or appointed members who coordinate state and district activities for 
the membership year. 

State Vice President (SVP): State officer position representing their FBLA district who works closely with 
the Board of Trustees to plan, organize, and preside at the FDM and SDM. 

Summer Meeting: Board of Trustees meeting held during State Officer Training. 
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NEW YORK STATE FUTURE BUSINESS LEADERS OF AMERICA 
STUDENT CODE OF CONDUCT 

 
Individual chapters or delegates violating any of the following rules while attending a district, state, or national 
conference will be dealt with in accordance with the procedures adopted by the Board of Trustees, and the 
penalties outlined below. The term “delegate” shall mean any FBLA member including State Officers. ALL 
VIOLATIONS WILL BE REPORTED TO PARENT/GUARDIANS, SCHOOL DISTRICT, LOCAL CHAPTER 
ADVISER(S), AND THE BOARD OF TRUSTEES. Any delegate while attending any FBLA functions, events, 
conferences (anything that represents FBLA) will be subject to disciplinary action. 

 
VIOLATIONS OF ITEMS 1 THROUGH 7 WILL CAUSE DISQUALIFICATION OF THE STUDENT DELEGATE 
FROM INDIVIDUAL AND TEAM EVENTS AT THE CONFERENCE. STATE OFFICERS WILL ALSO RECEIVE 
A 30-DAY PROBATION PERIOD AND A PARTIAL LOSS OF STATE OFFICER DEPOSIT ($100). 

 
1. A delegate will conduct themselves in a courteous, safe, and respectful manner, refraining from language and 

actions that might bring discredit to the association. 

2. All delegates must remain inside their assigned room during the curfew hours, 12:00am – 6:00am. Any area 

outside the room is a violation, including an adviser’s room. 
3. A one-day conference delegate must be off the grounds of the conference facilities by curfew. 

4. A delegate must attend all general sessions and required activities at assigned times. 

5. A delegate will wear appropriate business attire at workshops, leadership sessions, district meetings, competitive 

events, and meals. Refer to Dress Code. 

6. A delegate must keep their adviser informed of their activities and whereabouts at all times. 

7. No delegate will leave the conference facilities unless they have received permission from their chapter/state officer 

adviser. Parents or legal guardian(s) must transport a delegate returning home in an emergency. 

 
VIOLATIONS OF ITEMS 8 THROUGH 16 WILL CAUSE DISQUALIFICATION OF THE DELEGATE FROM 
INDIVIDUAL AND TEAM EVENTS, LOSS OF CHAPTER POINTS WHERE APPLICABLE. ADDITIONALLY, 
THE STUDENT WILL BE DETAINED FOR THE DURATION OF THE CONFERENCE AND WILL NOT BE 
PERMITTED TO PARTICIPATE IN ANY ACTIVITIES. STATE OFFICERS WILL FACE REMOVAL FROM 
OFFICE AS WELL AS FULL FORFEITURE OF ANY TRAVEL GRANTS AND STATE OFFICER DEPOSIT. 

 
8. Smoking/vaping, use of any tobacco-related products is not permitted. 

9. A delegate will not use their personal transportation to, from, or during the conference unless accompanied by their 

parent(s), legal guardian(s), or authorized designee. 

10. A delegate will not deface, change or remove public or private property. The student, chapter, and/or their 

parent/guardians will be held responsible and must pay damages of any property or furnishings. 

11. Association among delegates will be limited to authorized conference activities. Delegates of the opposite sex will 

not be allowed in the sleeping quarters unless a designated chapter adviser/chaperone is present in the 

room. 
12. No delegate will be permitted to participate in any sexual activities while at a hotel or conference site. 

13. Any delegate who knowingly remains in a room where any prohibited activities occur will also be in violation of 

the Code of Conduct. 

14. No delegate will use, possess, or sell illegal or controlled substances, or alcoholic beverages. No delegate will be 

permitted at a bar or in nightclubs. 

15. No delegate will engage in any activity that involves wagering or gambling. 

16. No delegate will engage in any activity that will result in a risk to health, safety, and/or welfare of self or others. 

No delegate will violate any local, state, or federal law. No delegate will engage in any form of bullying. Violators 

will be turned over to the appropriate law enforcement agency. 

 
The discipline committee will act upon any misconduct not aforementioned, and an appropriate penalty will be 
determined and enforced. A chapter’s unwillingness to abide by the decision of the Discipline Committee will result in 
the chapter’s suspension from FBLA sponsored functions for one calendar year. Delegates shall respect and abide by 
the authority vested to the Board of Trustees and it designees, or authorized representative of the conference/hotel 
staff. Compliance and conduct of state officers will be under the purview of the state officer adviser(s), except in case 
of an emergency. 

 
Updated July 2024 
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NEW YORK STATE FUTURE BUSINESS LEADERS OF AMERICA  
STUDENT PERMISSION, EMERGENCY FORM, AND CODE OF CONDUCT SIGNATURE FORM 

 
It is the responsibility of the local chapter adviser to submit this form for each student attending the following event: 

EVENT LOCATION 
 

This form must be emailed as a PDF file to  .  The submission of the form is a safety issue; copies of forms are kept 
electronically at the conference. The information on the forms is kept confidential, and the forms are deleted after the FBLA event. Local Chapter 
Advisers/Chaperone must carry an original copy to the conference. 

 
**PLEASE PRINT CLEARLY** 

 
Participant’s Full Name:    
 
School Name:   _  Adviser Name:    
 
On-Site Adviser/Chaperone Name:    
 
Participant’s Address:    
 
Participant’s Cell Phone:     Participant’s Home Phone:     Participant’s Date of Birth:    
 
Parent/Guardian’s Full Name(s):    

 
EMERGENCY INFORMATION 

 
Name of Emergency Contact Person:    

 
Home Phone:   _ Work Phone:     Cell Phone:    

 
Family Physician Name:     Physician Phone:    

 
Insurance Company Name:    

 
Plan Number/Group Number:    

 
My/our child is allergic to the following drugs and/or medications (if none, so state):    

 
List any medication that must be taken (if none, so state):    

 
We/I hereby give permission for the FBLA Adviser or other responsible designee to transport my/our child to or from a doctor or hospital for emergency treatment. 
We/I hereby give permission for the FBLA Adviser or designee to sign any consents which may be necessary to allow hospital personnel and/or a licensed 
physician to examine my/our child and perform any emergency procedures, treatment, or surgery which may be necessary and to consent to the administration 
of any drugs or medication necessary to such emergency care. 

 
We/I hereby agree to hold NYS FBLA free and harmless from and indemnify NYS FBLA for any expenses incurred in the rendering of such care and treatment and 
from any liability which may arise as a result of such care and treatment. 

 
We have read and agree to abide by the NYS FBLA Code of Conduct as stated on the reverse side, also found in the NYS FBLA Handbook, or on the NYS FBLA website 
at www.nysfbla.org. We have read and clearly understand the NYS FBLA Dress Code for this event. We understand that damages to any property or furnishings in 
the hotel or convention center, any items taken from the guest room in the hotel, or any disrespect shown to other hotel guests will result in the student and their 
parents/guardians being held financially responsible for any associated costs. We also agree that the school officials, the FBLA Chapter adviser, the NYS FBLA 
conference staff, and the FBLA Board of Trustees have the right to disqualify and/or detain the above named student (participant) for the duration of the conference 
if the student (participant) is found to be in violation of the code of conduct. 

 
The following signatures indicate that all parties have read, understand, and agree to all permission, health, dress code, student code of conduct guidelines, and that 
all information on this form is correct to the best of everyone’s knowledge. 

 
Student Signature:    Date:    

 
Parent/Guardian Signature:    Date:    

 
Adviser/Chaperone Signature:   Date:    

 
Administrator Name:    Telephone #:    

 
Administrator Signature:    Date:    

http://www.nysfbla.org/
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